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Admissions Policy 

 
Rationale 

At Emirates International Schools we believe education is the shared responsibility of the whole school 
community. Academic success and self-awareness stand at the core of the school. Developing 
independent thinking, critical analysis and open-mindedness fosters a desire for life-long learning. 
Through the International Baccalaureate curriculum, we promote the recognition of our common 
humanity, the well-being of our students and positive interpersonal relationships. 
 
Emirates International School- Jumeirah – (EISJ) stands for Excellence, Innovation, Success and Joy. 
 
At EIS, we welcome applications from families regardless of nationality, ethnicity or religion. Children 
will be assessed through a variety of age appropriate means including their previous academic records. 
A case by case approach will be taken for students who require additional learning support in order to 
meet their requirements. 
 
The Registrar’s office of the school is responsible for admissions. All queries related to admission can 
be directed to the Registrar’s office. 
 
Aims 

To support a family’s admission to the School, while also ensuring a transparent and effective admission 

process: 

● To achieve the vision and mission of EISJ 

● To support parents in understanding the admission process at EISJ. 

● To support the School by selecting a diverse student body and to enrich the student community 

which supplements the values of IB. 

● To adhere to the KHDA guidelines and UAE laws, while facilitating the student’s admission. 

 

Admissions Process 

The Admission process begins by visiting the school website and completing the online application 

form, this is found in the ‘Admissions’ section of the website. 

Key documents are required when completing the form, these documents can be uploaded within the 

online application or submitted directly to the School. The direct link for the online application can be 

accessed here : https://www.eischools.ae/jumeirah/admission-form 

https://www.eischools.ae/jumeirah/admission-form
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Entry Points and Age Guidelines 

Entry may take place in any year. In alignment with KHDA, EISJ uses a 31st August birthday cut off for 

determining year group eligibility. For Early Years 1, children are to be at least three (3) years old by 

31st August to join EISJ in the September. 

EISJ will follow the KHDA transfer certificate for children applying from another school within Dubai, 

for entry to all year level.   

Valid Documents 

The documents below, must be provided by the parents when registering your child/ children: 

Parents  

● Passport copies of both parents  

● Emirates ID (both sides of the card) of both parents 

 

Student 

● Passport copy. 

● Emirates ID of Student (both sides of the card). 

● Birth Certificate. 

● School report cards (last 2 years of study, if applicable) – copies must be provided in English. 

● Vaccination Card – A copy of recent card to school clinic with filled medical form. 

 

Prior to admission, you may also choose to access the parent guide on KHDA website. All queries 

related to admission can be directed to the Registrar’s office. 

Application Fees 

A non-refundable, non-transferable application fee of 525AED* per child must be paid when submitting 

an application. Applications are not accepted unless all documents, including reports and fees have 

been received. This fee is non-refundable and does not guarantee a place will be offered. 

*This fee is inclusive of VAT. 

Please be aware, it is the responsibility of the parent to inform the school of any changes in 

circumstances of a child. For example, should the custodian of the child change, nationality and or 

contact details. 

If a particular year group is full, this fee is payable in order to place the student on the waiting list. 

Applications will be considered incomplete until all the above has been received. 

Student Transfer Certificate (Dubai Schools) 
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This is a mandatory document required by KHDA. The Transfer Certificate should be requested from 

the student’s current school and submitted to EISJ before the first joining day of the academic year. 

Student Transfer Certificate (Non-Dubai Schools) 

This document is required from Year 3 and above. It requires various attestations based on the country 

of origin the student is relocating from and must be submitted to EISJ before the first joining day of 

the academic year. 

A sample can be found on our website. 

Assessments  

EISJ uses the Cognitive Abilities Test (CAT4) in key year groups as this allows the school to identify 

the students’ academic potential and challenges. CAT4 is divided in to 4 parts which are shapes and 

patterns (nonverbal reasoning), Words (verbal reasoning), Numbers (quantitative reasoning) and 

some questions are answered by mentally generating and transforming the visual images (special 

ability). The assessment supports the school to determine the pace of teaching that is right to the 

student and to identify any additional support required for the student. 

Assessments for admission acceptance are carried out, with some students, based on the information 

in the application form.  

Assessments for younger students are age related and are conducted with a member of the academic 

staff.  

Early Years 1 and 2 

An informal observational assessment will be conducted with feedback given to the Head of Primary. 

Please note the child must be fully toilet trained. Please read appendix 1 for details 

Years 1 - 3 

An informal observational assessment is conducted by a member of Primary Staff, outcomes are 

reviewed by the Head of Primary, an interview with child and parent will be conducted if required. 

Years 4 - 11 

Assessment will be through prior academic records. All documentation is reviewed by the relevant Head 

of Section, an interview with child and parent will be conducted and/or a CAT4 assessment if required. 

Year 12 & 13 

Assessment will be through prior academic records. All documentation is reviewed by the relevant Head 

of Section, an interview with child and parent will be conducted and/or a CAT4 assessment if required. 

For further details, please review the preconditions for admission on the subsequent pages. 
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If the student is identified with a Learning Support need at any point within the assessment process, 

an interview is set up with the Head of Inclusion, who will then liaise with the Head of School regarding 

acceptance of the student. 

Invitation for assessment is not guaranteed for all applicants and depends on the anticipated availability 

of places. 

Preconditions for admission (Academic Criteria) 

Entry to High School (Years 7 to 11) 

We endeavour to ensure all our children are able to access the curriculum on offer at EISJ, which 

includes MYP e-assessments or MYP courses/ BTEC in Years 10 and 11 and the Diploma Programme 

(DP)/DP courses/CP Programme/BTEC in Years 12 and 13. 

EISJ is a fully inclusive school and offers many pathways to suit students.  Years 10 - 11 are known as 

the examinations course and the school offers a variety of options to meet the needs of each student.  

Whilst EISJ does not maintain strict academic cut-off points for entry to Years 7 to 11, we strive to 

ensure that applicants who are offered places are likely to achieve success within the selected pathway. 

Judgement will be made on the basis of information provided in the application, school reports, 

references, assessment data and medical/educational psychologists’ or other relevant reports. 

Direct entry into Year 11 is not recommended as it is past halfway through the courses unless students 

are in good standing transferring from IB schools and taking courses that match those offered at EISJ.  

However, we will consider each application on its individual merits. 

A course selection interview is required with the MYP Head for students applying for Year 10 or 11.  

The course selection interview may take place before admission.  The decision is at the discretion of 

the Head of High School. 

Entry to Post 16 (Years 12 and 13) 

For admission to Year 12, results from the previous report cards and the interview response are 

combined to determine admission. 

For Year 12, an interview is required with the IB Head in addition to the CAT4 results. 

Admission to Year 13 are not considered except for students in good standing transferring from IB 

schools, taking course that match those offered at EIS. 

Cat 4 assessment is also applicable for Year 12 and Year 13. 

Evaluation of the application 

After the assessment has been received by EISJ, the application will be reviewed by the Principal, 

Admissions team, Head of Section, and Head of Inclusion, if necessary.  
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Together with the information provided in the application and school reports, an admission decision 

will be given in writing to the parent/guardian. 

Further assessment for English as an Additional Language and/or Special Educational Needs may be 

required in order to reach an admission decision, including possible referral for evaluation by an 

educational psychologist, or one-on-one assessment with the Head of Inclusion. The school strives to 

ensure that all individual needs can be met and welcomes applications from students of determination. 

Admissions decisions are made at the discretion of the Principal. 

Possible admission decisions are as follows: 

1. A place is offered. 

2. A probationary place is offered, linked to conditions set by EISJ which must be accepted and met 

prior to joining. 

3. A place in the ‘wait list’ is offered (see oversubscription details below). 

4. A place cannot be offered. 

In the extremely unlikely event the School is unable to accept a student of determination, a written 

response will be shared with the parents and the school will inform the KHDA. 

The offer of a place 

The parents/guardians of each applicant will be notified in writing (by email) of the admission decision. 

To accept a place, offers must be accepted within seven (7) working days by return of the signed 

Acceptance Form and payment of 10 % deposit of the total annual fees along with other Post-dated 

cheques.  

Delayed payments may result in the offer being revoked. 

Registration Fees 

Refer to the Fee Policy for details on tuition fees, other charges, and refund details. 

Oversubscription and Wait Lists 

EISJ is a popular school, and most year groups are oversubscribed. Places are offered on a ‘first come, 

first served’ basis. If there is a shortage of places in a year group, EISJ will consider the following 

criteria and any other factors specific to the application before making a final decision when offering 

places from the waiting pool: 

● The applicant has a sibling in the school or accepted to join EISJ. 

● The applicant is a former EISJ student. 

● The applicant has positive school reports and references.  
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● The applicant will contribute positively to EISJ sport, expressive arts, linguistics, leadership or 

other areas of interest. 

EISJ will offer places from the waiting list but this does not guarantee a place will later be offered. 

Should a place not be offered for the desired term of entry, the child’s application will be ‘rolled over’ 

to the following term or the following academic year, so long as a response is received, adhering to 

the required waiting pool update requests. 

 

Students of determination 

EISJ welcomes applications from a wide range of students with varying abilities. The admissions policy 

is aligned with the school’s stated mission and vision and is inclusive by nature. However, it is a 

precondition for admission that the applicant’s individual needs can be reasonably catered for within 

the school’s available provision. 

Places are only offered after the Head of Inclusion has the all the information needed in order to best 

determine what is required to meet the individual needs of the student, including but not limited to:  

Application, school reports, references, assessment data and medical/educational psychologists’ 

reports. EISJ does not undertake to diagnose specific conditions and may require a formal assessment 

to be arranged at the parents’/guardians’ expense. 

The Head of Inclusion will review and determine the appropriate provision for the student, which may 

include additional costs to the parents/guardians. This could be either/both in the form of 1:1 Learning 

Support Assistant and/or specialist support from outside agencies (such as speech and language 

therapy, occupational therapy, etc).  

All conditions for specific intervention must be agreed to by the parents, on acceptance of the admission 

offer and put into place after admission. Should additional needs be shared after admission, the offer 

may be conditional on acceptance of supplementary educational provision, outside agency involvement 

and associated costs deemed necessary by the School. If the information provided by the parent is not 

accurate, the student’s place at the school may be revoked. 

For additional information regarding our programme offers and additional admissions information, 

please see appendix 1. 

Special Circumstances 

Students from Southern Hemisphere countries should be aware they may lose up to half-year due to 

moving to the Northern Hemisphere school timetable, this will be dependent on their age. 

Students completing their studies for a particular level in the Spring (e.g. March) will only be promoted 

to the next academic year from September, prior to this time they will remain in the equivalent Year 

for the final term of the academic year. 
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KHDA has the final say and approval in the placement of a child in a specific Year. 

Conditional Acceptance 

The school may offer a conditional acceptance based on the following: 

● Report cards 

● Staff observations 

● Assessment result 

● Inclusion interview 

In such situations, clear conditions and timelines will be shared with the parent. If these conditions are 

not met, the school reserves the right to remove the child from the register or to demote the child from 

specific year level. 

KHDA 

KHDA is the Private Schools regulatory body in Dubai. There are certain expectations of the School and 

its parents: 

● All new admissions must provide the original Emirates ID of the student and the parents, 

along with the transfer certificate. These documents will need to be uploaded on the KHDA 

online portal by the school KHDA coordinator. 

● A parent- school contract must be signed for each child enrolled at school, as soon as 

the parent receives a notification from the KHDA prior to the start date of the student to 

the school. 

Consequences of Non-Compliance: Failing to adhere to the above-mentioned conditions and 

deadlines set by the KHDA can have serious consequences. It may nullify the registration of the student, 

potentially delaying the start date of their education at the School. This applies even if the school fees 

have already been paid. 

Acceptance of policies 

Parents/guardians who accept places at EISJ agree to acceptance of all school rules, policies and 

expectations in force at the School, especially regarding behaviour, safeguarding, respect for others, 

attendance, use of school equipment, field trips and academic matters. 

Proven and intentional breaches of the School’s policies including behaviour, safeguarding, anti-bullying 

and social media use may result in sanctions including suspension from the School. 

Terms and Conditions 

● All new admissions must sign the Registration related forms in the registration department and 

the parent school contract with the KHDA Coordinator, before the first day of school for the 

child/ children. 
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● All fees due for your child’s/ children’s placement must be completed within the stipulated time. 

Please refer to EISJ School Fee Policy for further details and terms & conditions. 

● The Parent or Guardian, whose name appears as the billing name on the online application form 

or who has signed the application for EISJ, shall be jointly and severally liable to EISJ for the 

payment of any and all outstanding School Fees. 

 

 

 

Links to other policies 

Scholarship 

Assessment 

Inclusion 

EAL 

Learning & Teaching 

Appendix 1 

English as an Additional Language (EAL) 

We support students for whom English is not their first language or has not been their medium of 

instruction in the previous schools. Students may be evaluated by the EAL teachers in order to 

determine if English acquisition requires support to enable successful learning. 

The EAL course fee is AED 5,000/ per student per year. The EAL fee is non-refundable, non-transferable 

and is paid in advance. 

Early years - Extended Hours Programme 

Students in EY 1 and EY 2 can enrol for the Extended Hours programme (1pm to 2:50pm) after 

completing their regular school day. The students are supervised by our EY staff. Attendance in the 

programme requires an additional fee of AED 4,000/per student per year, please refer to the School 

Fee Policy. 

Arabic Language Lessons 

As per the Ministry of Education and KHDA curriculum expectations, Arabic is taught to all students as 

Arabic for native speakers (Arabic A) and Arabic for non-native speakers (Arabic B). Placement in these 

classes is based on the nationality in the student’s passport and Emirates ID. 

Islamic Lessons 
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As per the Ministry of Education and KHDA curriculum expectations, Islamic is taught to specific 

students who meet the necessary religious requirements. For students who do not attend Islamic 

lessons, a non-curriculum lesson is taught by teaching staff. 

Toilet Training Policy (Early Years) 

All children must be fully toilet trained by the time of starting school and must accept the School’s 

policy on toileting. The school recognises accidents do occur at times, but if the class teacher is 

concerned with the frequency of accidents, the child must stay at home until the parents/guardians 

are confident the child can return to school fully toilet trained.  

Mother tongue programme 

The school offers a Mother Tongue programme after school hours. As the languages change with our 

cohort of students, please contact the Academic Team for more details. 

Transportation 

Diamond Lease is the provider for the school transport services.  All enquiries regarding the school bus 

service should be made directly to the Team Leader of Operations, Mr. Sajjad (971505147885 or 04-

8850188, school@diamondlease.com.) 

Uniform 

Right Fit Readymade Garments located at the EIS Jumeirah Primary campus entrance. 

Contact; 971 50 9034694, rightfituniforms@eischools.ae 

Operating Hours 9am to 2pm / 3pm to 5.45pm. (Monday to Friday) 

 

…………………………… 
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